Summer School 2012

High-End Wedding & Event Management



The course provided
exactly what | was
looking for at this
stage. | feel much
more confident in
taking the

prior to launch.
Caroline - May 2011
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Our School

TheWedding Planner Schowalas set ugpurelyas a training institute and has for ten years been a benchmark
of quality and standards in wedding and event plannitidnas long been affiliated witbther learning
institutions,employers and enterpriselt is set apart from other institutes by its remarkable dedication to its
students, always putting their success and needs timstugh provision of numerous support séces
approachable staff and a caring mentality

Our Core Values

To provide a safe and effective learning Our Mission

environment

To maintain a relevant and up-to-date It is our mission to increase the
curriculum earning potential of all Wedding

To provide skills that employers and Planner School students. We achieve
clients demand this through nurturing and inspiring
To connect mentoring and study to people to become knowledgeable,
practical application experienced and accredited

To provide transferable skills applicable professionals. Our focus is on
outside the immediate field of study making our students a success.

To reward and value the teaching staff
as WPS's greatest asset

Admissions Policy

Admission to this course is subjectftdfilling the entry criteria andvailability of placesWe do not
discriminate, positively or negatively, on a basis of physical disability, race, religion or sexual orientation.

Application Process

Applications fotthis coursemust be madaising theform supplied at the back of this prospectusnrolmentis
open nowand closes o June 2012r when the course is full.

A waiting list will be kept when the course iglyuisubscribedindindividuals will becontacted at our discretion
should aplace become availablerhe course will only run if it receives a minimum of 12 applicants, before
which the school reserves the right to cancel the course.

Course faces willonly be confirmed whena signed copy of the application agreement is submitt@this
agreement is a binding contract and on submission you are bound by its éerstated on the application
form and in this prospectus

*Due to the intellectual & practical nature of the course we reserve to right to demand a set level of learning ability



Summer SchodVenue Tortworth Court

The venue we have chosen reflects theality focus of this programmand The Wedding Planner School
but more importantly is accessible easily fréime motorway networkand adapted well for our needs
Bristol Airport § less than an hour away by @ard ifour international visitors require taxis or transfers we
can arrange this on your behal®ther travel to venue is the responsibility of eachds&nt. Car parking at
the venue idree of chargeto our guests.

Surrounded by parkland and its own arboretum, Tortworth Court is a luxurystanVictoriangothic
revivalmansion, a short drive from Gloucester and Bristad located justl milefrom the M5Motorway.
Converted into a hotel, event and wedding venues stunning dining room shows off the grandeur of the
original architecture, while the bedrooms anemelyand spacious.

Partners can stay in your room for free Monday pmmms
Thursday anavill receive acomplimentary '
breakfastand spa access courtesy of The Wedding
Planner School (subject to pegrangement with
WPS).If you wish to stay additional nights other
than those listed blow, you can book this throug
the school o directly.

After allthe wonderful foodthat is availablgiou
will pleased to know that there isgymandpool
with spa facilitiesavailable for your use free of
charge on any day that you are resident in the
hotel.

Dates for Accommodation & Meals

Breakfast Lunch Dinner Accommodation
Monday 2™ July P P P
Tuesday 3™ July P P P P
Wednesday 4" July P P P P
Thursday 5™ July P P P P
Friday 6™ July P
Sat — weekend off
Sun — weekend off
Monday 9th July P P P
Tuesday 10th July P P P P
Wednesday 11th July P P P P
Thursday 12th July P P P P
Friday 13th July P P P P
Saturday 14" July P (P) (P) (P)
Sunday 15" July (P)

During formal teaching sessionsm@ack and drinks bawill be open for your unlimited consumption free of
charge. Duringother periods ofyour stay yowcan order additionaieals and snacks at your own expense,
however withall these delicious meals booked for ygou probablyg 2 y Qi ySSR Fye@ i KAy 3

(P) depends on the timings of the finalevedt . 2dz Yl & yYySSR (G2 Y20S NeR2Ya
stay is requiredhearer the event location

We reserve the right to alter the course venue if circumstances beyond our control or force m@&guire us to do so.



Two week residential summer school

High End Wedding &vent Management

Summary of the Course

The summer schootourse is a unique and brand new way of studying professional wedding and
event management in relaxing and beautiful surroundings while combining theory and practice.
You will be immersed in the subject for two weeks, with a weekend break in the mididléhe
mornings you will receive formal but enjoyable training in groupsléarn the art and skill of
planningprofitable weddings and events, whilst providingtional bespoke business planning for
each individual on the programmeélhe afternoons are used to plan and market a real event to be
held on the penultimateor lastday of the course. The event itself will be funded by the school or
by a sponsor.

The highend approachof the courseworks on the basis that it is better toraiyour brand high and

then lower your sights to fit the market than it is to aim low and then try to climb upwards. The
business part of the programme will include creating a suitable brand, practical tasks, financial
management, research, marketing andnainistration. You do not have to launahbusinessf you

feel you are not ready, but you will be expected to do all of the neceseaining sessionas it has

so many transferable applications in life and employers are also looking for people with the same
high level of understanding

The trainingpart of the course covers the skills of wedding planning and event management and
the advanced knowledge required, including managing client and supplier relationships,
negotiation, record keeping and wedding & event coordination amongst many other topics.

Entry Requirements
é It was exactly what |
was looking for and

All applicants
the course exceeded .. . . . .
my expectations. The . must be eligibleo gain access to the UK basictourist visa
tutors were very isprobably all that is required
approachable and . must beable to attend the summer school in Tortworth Court,
responsive. | Gloucestershire

appreciated all the

e B . should haveuse ofawifi-enabledlaptop during the courseo

was impressed by the assist in thg planning of theracticalevent .
prompt and careful . must be willing and able to attenaind co-host and coordinate
responseeée the practicalevent in a team

Anna 3 May 2011 _are committed toall terms and conditions

., must be aged 18+ unless special permission has been granted

Forapplicants agedinder 21 on 1* June2012a minimum of 2AS levelgor equivalen} is recommended
Forapplicantsaged21 and overon ' June2012no formal qualificationsire required



Summer Schooldes 2012

The course fees for 2012 a£8850whichinclude

Tuition and training sessions

Four star accommodation for all teaching days at Tortworth Court (plus guest see page 4)
Access to the spa

Style consultation or excursion

Venue tour

Three meals a day including two course lunch and dinner and full breakfast options
Refreshments during training sessions

Entry to the end of course event

A £3000 event planning group fund from the school or sponsors of the end of course event
Two days off for personal excursions and relaxation

All teaching materials

VAT at the current rate, where applicable

Event mentoring to keep your plans on track

<K<K <LK <LK<LK<LKLKLKKLKKLKKLK KL

Payment Options
If you are paying in fulE3850is due on or beford® May 2012

If you are paying in two instalmentd 825 (50%)s dueon or before1® April 2012andthe
remaining50% on obefore ' June2012

If you are paying isixinstalments you must supplyour payment detail®n apgdication. One
instalment of £6B will be taken startingn Februaryand the first working day of the month
thereafterending1® July2012 unless you enrol after Februamhere individual arrangements will
be agreed.

Terms and Conditions

Please note that on acceptance of your application to the course, you are comnmti@gto pay
the course fee whether you attend or not. Part refunds can only be given if a replacé&mnent
your place can be founsb please only apply if you are sure you can attend.

All paymentsshouldbe made

by cheque payable to The Wedding Planner School
OR by transfer tdhe Wedding Planner Scho8hrtcode 403439Account 21379232

OR by interntional transfer to IBAN: GB84MIDL40343921382BIC: MIDLGB2122R
Bank: HSBC:& Colliers Walk, Nailsea, BS48 1RH

1 ORby credit/debit cardg telephone us on 0 44 (0)131 2084177 to provide your details



End of Course Event

The end of course event is a chance for all students to get involved with
some aspect of planning and attending an event in an interesting field.

The event could be , a networking event, @ ff@shion show, a
corporate summer party , an upmarket village fete , an é the
possibilities are vast and you will have your chance to persuade the
investor s which one you should plan.

Organising it may involve:

Designing and theming the event

Sourcing a venue and suppliers

Promoting the event & selling tickets

Pitching for investment and sponsorship

Inviting VIPs and guests

Managing a budget

Visual design and hands -on preparation

Meeting, greeting and  hosting , and a variety of other tasks which will be
delegated across the group.



Day a.m. p.m.

Day 1 Exploring opportunities in Weddings and Events Venue tour
Morning session: How do you view the role of wedding planner and Brief viewing of the site for weddings and events,
event manager? What ideas do you have already, what other subject to availability on the day.
potential is out there and how could you expand your scope?
Challenge your existing ideas, discover some of the big money- . )
making weddings and events possibilities in the medium to high-end Planmng Events for a large audience
market and where you can fit in to the big picture. Skills relating to the planning of well attended
events, especially those where admission fees are
Planning Weddings & Events for Private Clients charged.  Includes open parties, awards and
fashion shows.
This module will cover the generic event planning processes and
procedures you are likely to have to go through when planning a
wedding, private party, corporate staff event or corporate event for
impressing company clients.  This includes holding meetings,
producing the best design proposals and quotes, budget plans and
communication.
Day 2 Designing the Practical Event Presenting your event ideas to your
Using the budget and brief supplied, the class will be split into investor
subgroups to give ideas, develop those ideas and research them,
) ] You will be putting together proposals and plans;
before presenting the final concept to the course leader. The best o . . o
) ) ] defining event structure, making financial projections
concept will be developed and carried forward to the final event. ) / ) ]
) ) o and bids for real cash funding, all the while executing
Please bring with you a Wi-Fi enabled laptop so that research can be
. . . market research to critique your own plans.
carried out during the session.
Day 3 Winning Idea development Researching venues
The winning idea selected by the tutors and investors will be announced Choosing the right venue for the right reasons is
and it's merits discussed to help the group identify what sets it apart imperative for most events and weddings. This
from the other ideas. As a group we brainstorm additional ideas to add module covers the most pertinent questions to ask
depth and interest to the chosen concept. venue staff before committing yourself to their
venue, and practical experience of conducting a
Roles assig ned visual inspection and access audit. Includes
practical venue inspection.
The final agreed concept will be broken down into its constituent parts
and each person or subgroup will be allocated a key area to work on. - )
Each person or team will receive regular support and supervision by the Resea rChIng venues for the practlcal
tutors to ensure everything is on track and working well. event
Day 4 Branding, Marketing & Sales Venue visits and decision

How are you going to promote yourself and your events based on the
results of your market research? Once a potential client or visitor
contacts you, how will you cope, how will you answer common
questions and close the sale? This module gives you the answers to
all of these essential questions and practical help to develop your

own marketing strategy and literature.

Market Research for weddings and events

Having completed the desk research to shortlist
venues for the practical event, it is time to visit the
shortlisted venues to see if they live up to their
promise and what potential each venue offers to the
event. A small contribution towards petrol costs will

be given to the volunteer drivers in each sub group.

This module will ensure that you know whether your business or individual event is viable, profitable and popular before investing

time and money. Includes designing a bespoke MR strategy, conducting MR, measuring market data and acting on the results.



Day 5 Event Planning Day

The winning idea will be announced and work will begin to bring the
idea to life, including discussing the budget, the practical design, the
planning process and any other requirements unique to the selected
event. Each member of the group will be allocated specific roles,

responsibilities and tasks to contribute to the event.

Day

Practical Event Planning

6&7 Weekend Break

Day 8 Choosing and Working effectively with suppliers

This module teaches you how to source, verify and communicate with
suppliers and how to use your common goals to mutual advantage.
It will also look at how choosing your suppliers can affect your brand
and event designs.

Includes talks from guest suppliers.

Planning for your career

This module is designed to stand you in the strongest possible stead
for your future. It includes making a sensible financial plan, working
out rough costings and potential profits, developing business
relationships and finding a personalised strategy to suit you (and any
potential employers).

Day 9 Working with venues & Marquees

Day Protecting yourself
10

How can you ensure that you don't sell a dud and that you can
refund money when an event gets cancelled. This module most
importantly helps you to make a clear contract with suppliers so that
they don't renege on agreements. Sample client contracts are also

supplied for your use.

Day Dressing for Business
11

A style masterclass will be held to ensure that every aspect of your
persona and presentation reflects the brand you are creating for
yourself. This will include a style consultation for each member of
the class from an expert in their field and lessons in business

etiquette, manners and voice work.

Practical Event Planning

Practical Event Planning

Practical Event Planning

Including making a final set-up, coordination and

breakdown plan for the practical event.

Practical Event Planning

Day 12, 13 & 14 Set up for the event, event day coordination and debrief

All timings are flexible and may change based on the needs of the group and the event



10

Your application

Once your application is completed and returned to the admissions office we immedésedl/
you on thesummer schoolf there are spaces availableThere areonly around 16spaces and a
high number of applicantare expectedand so weask you to commit to fulfilling your agreement
by signing the application form

If you have provided an email address you will receive acknowledgement of receipt of the
applicationby emailwithin sevendays. The application form is a binding agreement between you
and The Wedding Planner Schaold you are committing yourself to be bound to its tetrms

If tourist visas are required yowill need to organise these yourselvésough the normal routes

If you need to state the reason for your visit you should put tourist or business but not study, as
this is not a tier4 fulktime course and it doesot require border agency permissiorEU and US
visitors donot normally requirespecialistvisas to enter the UK.

Completing the formg¢ Guidelines

If you require help from a member of staff please edinissionon +44 (0)1312 084177

If your details exceed the space allowed on this form you may provide up to one additional sheet
which must be emailed or posted at the same tiamed must include your full name

Our recommendation is that you email the fotmusor post a hard copyThe pages of this form
plus any additional sheets must be fastened together using a staple or paper clipYlymay
also supply a picture of yourself if you wish.

Use legiblewell-spacedhandwritingor type. Make sue the text is inside the boxes, abscured
by linesand isin a simple text font

As it is not always possible to provide a scanned copy of your signature for ajgiiaations,
typing your name in the signature space will also be legally binding.

The address for returning the application forfwy post is WPS, 29 Newfoundland Way,
Portishead, BS20 7R#% 1% July2012. Please d not use registered post or special delivery unless
you have asked permission from the admissions team. If nobody islaeatb sign for it, the
application will be delayed.

Please usé ! LJLIJ ZsubimérschobR012 - <your name? as the email subject.

Accurate testimony quotes taken from genuine emails and evaluation forms from WPS homeosieigygaand weekend course
students. Originals available on requeé®2011 The Wedding Planner Sch@al



Application form
High End Wedding Planning & Event Management 2012 SUMMER SCHOOL

Read notesin prospectus page 10 before attempting to complete this form.

First Name Address Line 1

Middle name(s) Address Line 2

Surname Address Line 3

Previous Names Town

(if applicable)

Title Miss / Mrs / Mr / Dr / Fr/ Ms City

(delete as

appropriate) Other, please state: County

Age on 1* July Postcode

2012

Date of Birth Country

D D M M Y Y

Nationality Telephone &
Mobile

Email

How did you hear
about this course?

Qualification levelalready held

Please tick next to the highest level of qualification
you have achieved so far:

Please tick if you have any of the following skills which
might be useful during the course activities:

Y

Level of Qualification

\

GCSE, age 16 compulsory education or similar

Basic Graphic design

AS level, (age 17 study) or similar

Advanced Graphic design

A Level (age 18 study) or similar

Web marketing/PR/Sales

Bachelors Degree

Practical building/creative skills

Post Graduate Study

Public speaking

No qualifications

Catering

Disability & Other Special Needs(including dietary requirements)

Please state here any special treatment you wish to request associated with dyslexia, physical impairments or other relevant
conditions. This will not in any way affect the likelihood of you being selected, but it will help us to plan better so that you get

the full benefit of the course and appropriate accommodation and access facilities.




Convictions

If you have any unspent convictions [or wish to disclose any spent convictions — not compulsory] please state them here. Give
date of offence(s), sentence(s), and expiry date(s) of sentence(s). Continue on a separate sheet if required:

Questions (pleas®ELETE as required)

Are you willing to defer for an alternative date or for one year if our application numbers are exceeded? YES NO
Are you a UK citizen an EU citizen or a non EU citizen? UK EU REST of WORLD

I wish to pay my course fees IN FULL 2 PARTS 6 PARTS

My chosen payment method is CARD PAYMENT (Sy* BANK TRANSFER(S) CHEQUE(S)

Full payment £850 due beforé™ May 2012r on application
Two instalments of 8P5 before T April 2012and ' June2012r on application
Sixinstalments of 850 startingimmediatelypaid monthlyon 1™ of the month

*If you are paying by card please provide the card number, expiry date and security code with this application now or by calling the school office

Declaration and Terms & Conditions

I confirm that the information | have supplied on this form is complete and true. | have checked and re-checked the information and
spelling and declare it to be correct to the very best of my knowledge. | understand that should any details be discovered to be
incorrect or | break this agreement I may be removed from the course without refund.

I am a highly competent or fluent user of the English language.

I agree to pay the full course fee according to the payment schedule stated above and described in full in the prospectus even if | cancel
or fail to attend the course through no fault of The Wedding Planner School.

I agree to any further terms and conditions stated in the prospectus for this course.

Name Signature Date

Completed forms should be returned by email to

admin@theweddingplannerschool.org.ulkwith the subject “Application part time course 2012 - <your name>"
Or mail your application to:

The Wedding Planner School

29 Newfoundland Way

Portishead

BRISTOL

BS20 7FP

Office Use Only App No:

Date Recd

Date Ackn.

Action




